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Job Title: Municipal Projects Coordinator 

Job Type: Full time / salaried 

Reports To: CAO 

 

Purpose: 

This position will focus on and be responsible for the following areas within the District of 

Carleton North (DCN). Each of these areas play an important role in strengthening our 

community by identifying and implementing strategies that reduce operating costs, improve 

efficiency, and create long-term sustainability. At the same time, the incumbent will be tasked 

with exploring new opportunities for growth, development, and innovation that contribute to 

the overall well-being and prosperity of the District. By balancing cost management with 

forward-looking initiatives, this role will directly support Council’s commitment to building a 
stronger, more resilient District. Please note, the below are not static and roles and priorities 

may change based on Council direction. 

 

1) Solid Waste Planning: 

To oversee all aspects of solid waste collection, diversion, disposal and sources of 

funding for the DCN on all solid waste projects. They would also be responsible for the 

creation of the DCN Solid Waste by-law.  

 

• Solid Waste Collection 

Review and strengthen the District’s solid waste collection system by analyzing 
current costs and operations with the existing service provider. Exploring alternative 

service models and cost-effective collection options. Collect and analyze detailed 

data on solid waste tonnage across single-family households, multi-unit residential 

buildings, and commercial properties to guide evidence-based decision making. 

Collaborate with staff to develop, update, and monitor the solid waste collection by-

law, ensuring compliance, efficiency, and sustainability in waste management 

practices. 

 

• Solid Waste Diversion 

Evaluate the District’s current waste diversion programs to measure their 
effectiveness in achieving environmental and financial goals. This includes assessing 

participation rates, program costs, and overall impact, with the objective of reducing 

total solid waste tonnage through enhanced recycling and composting initiatives. 

The review will also identify gaps, opportunities for improvement, and innovative 

practices that can further support sustainability and community engagement in 

waste reduction. 
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• Solid Waste Disposal 

Analyze the District’s solid waste disposal costs associated with transfer stations and 
provincial landfill sites. Explore alternative disposal options, including innovative 

approaches such as waste-to-energy technologies, to identify solutions that are cost-

effective, environmentally responsible, and aligned with the District’s long-term 

sustainability goals. 

 

• Funding Options 

Identify and pursue funding opportunities from a variety of sources, including the 

Green Municipal Fund, Environment Trust Fund, and relevant foundations. This 

includes researching grant programs, preparing applications, and leveraging 

available resources to support sustainable initiatives, capital projects, and 

operational improvements for the District. 

 

2) Housing & Land Development 

Support housing development in the District of Carleton North by analyzing trends, 

assessing needs, and pursuing partnerships, funding, and land opportunities to increase 

a diverse housing supply for the community. 

 

• Funding Options 

Develop a housing plan for the District of Carleton North that encompasses supply & 

demand, future trends, and funding sources. Explore funding programs with the 

federal and provincial governments for new construction, renovations and 

affordable housing. Work with partnerships with housing developers to assist in 

moving their projects forward. Monitor and develop policies and programs that will 

encourage developers to increase the housing supply. 

 

• Non-Profit Housing  

Compile data on the inventory of non-profit housing, NB Housing and Social 

Development units in the DCN. Monitor the ongoing non-profit development 

projects and develop strategies on the governance of non-profit housing groups 

operating with the DCN.  

 

• Liaison with RSC 

Liaise between the District of Carleton North and the Western NB Service 

Commission (RSC 12). This responsibility includes maintaining effective 

communication and collaboration on matters of mutual interest such as land use 

planning and development, solid waste and recycling management. The liaison will 

ensure that the District’s interests and priorities are accurately represented in 
regional discussions and decision-making processes. This role is integral to fostering 

cooperative relationships, promoting the alignment of municipal and regional goals, 
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and supporting the efficient delivery of shared services that enhance the overall 

well-being of the District’s residents. 
 

3) Trails Development 

Leading new trail development projects within the DCN, with a strong focus on 

enhancing active transportation opportunities for residents and visitors. This includes 

researching and securing funding programs and grants to support trail development and 

improvements, ensuring the District maximizes available resources while minimizing 

direct municipal costs. The role will also oversee the creation and administration of a 

Highway Usage Permit (HUP) by-law, establishing clear guidelines and processes for the 

safe and compliant use of municipal roadways in connection with trail systems and 

active transportation initiatives. Collaboration with community partners, provincial 

agencies, and local stakeholders will be an essential part of the work to promote 

connectivity, safety, and long-term sustainability. Regular updates and 

recommendations to Council will also be required to ensure transparency and 

accountability in advancing the District’s active transportation priorities. 
 

 

4) Develop a comprehensive Facility Sustainability Plan  

In collaboration with the Director of Operations and Facility Manager to cover all 

municipal facilities, including buildings, pools, and public lands (parks and trails). The 

plan will establish a structured five-year capital improvement cycle, ensuring facilities 

remain safe, efficient, and accessible. This work will include a full review of current 

operating costs—such as power, insurance, and utilities—and the identification of 

opportunities to reduce expenses through operational efficiencies, energy conservation 

measures, and the integration of renewable energy generation options.  

 

5) Identify and secure funding opportunities  

To support capital improvements, facility replacements, and energy efficiency initiatives. 

This will include actively pursuing grants, subsidies, and incentive programs offered by 

NB Power, the Green Municipal Fund, RDC, and other federal and provincial partners. By 

leveraging external funding, the District can maximize the impact of its investments 

while reducing the financial burden on local taxpayers. 
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